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Grade Definitions 
Classes on the transcript with the following grades are eligible for removal if request is turned in by the appropriate time, as stated on page 1. 
�x 0.0 – A failing grade is below 1.0 and is eligible for the Withdraw/Refund Exception Request. 
�x I – An Incomplete is an agreement between an instructor and student to defer a specific course’s completion deadline. An instructor 

may record a student’s work as incomplete when the student has been delayed in completing the required work for a reason deemed 
appropriate or sufficient by the instructor. I grades convert to 0.0 after four (4) quarters if not completed. An “ I”  grade does not affect 

	Directions
	1. Include all of the following:


